UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIiA VIET NAM

XA THUAN LOQC Doc 1ap — Tw do — Hanh phuc
Sé: 151/QP-UBND Thudn Léc, ngay 14 thang 9 nam 2020
QUYET PINH

Vé viéc cap nhit, sira déi Hé théng tai liéu quan 1y chit lwong
theo tiéu chuan Quoc gia TCVN I1SO 9001:2015 nam 2020

UY BAN NHAN DAN XA
Can civ Ludt Té chirc Chinh quyén dia phwong ngay 19/6/2015;

‘ Can cir Quyét dinh 19/2014/QD-TTg ngay 05/3/2014 cua Thu tudng Chinh Phu
vé viéc ap dung hé thong quan Iy chat luong theo tiéu chuan TCVN ISO 9001:2008
(phién bdn tiéu chuan quoc gia TCVN I1SO 9001:2015) vao hoat dong ciia cac co quan
hanh chinh nha nwoc;

Xét dé nghi cua Ban chi dao ISO X& Thudn Loc
QUYET PINH:
, Piéu 1. Cap nhat, stra d6i Hé thong tai liéu quan ly chat luong theo tiéu chuin
Quoc gia TCVN ISO 9001:2015 nam 2020 tai Uy ban nhan dan xa Thuan Loc (nhw

danh muyc tdi liéu cdp nhdt, sita déi kém theo quyét dinh nay).

Piéu 2. Toan bd cac bd phan chuyén moén, cac don vi lién quan truc thudc va
cac can bg, cong chuc Uy ban nhan dan xa Thuan Loc c0 trach nhiém cap nhat, doc
hiéu va thi hanh cong viéc theo diing quy dinh ctia hé thong tai liéu nay, tién hanh cap
nhat nhirng quy trinh méi vao ap dung trong cac hoat dong thuc té. Thoi gian ap dung
cap nhat ké tir ngay 14/9/2020.

Cac tai liéu cta hé thong quan 1y chat lugng c6 hiéu luc tir ngay ky duyét ban
hanh, moi van ban trudc day trai nguoc véi cac quy dinh cia céc tai liéu nay déu bi
huy bo hi¢u lyc. Trong qua trinh thyc hién, néu co vuong mac dé nghi phan anh vé
Ban chi dao dé co bién phép giai quyét.

Piéu 3. Quyét dinh nay c6 hiéu luc tir ngay ky.

Uy ban nhéan dan xa Thuin Loc va Ban chi dao ISO, T thu ky, cac bo phélp
chuyén mon, cac can b, cong chirc UBND xa va cac don vi ¢6 lién quan can cir Quyét
dinh thi hanh./.
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DANH MUC TAI LIEU

HE THONG QUAN LY CHAT LUQNG THEO TIEU CHUAN QUOC GIA
TCVN ISO 9001:2015 TAI UY BAN NHAN DAN CAP XA, TINH HA TINH

(Ban hanh kém theo Quyét dinh sé ..../QD-UBND ngay 14/9/2020 ciia

Uy ban nhén dan xa Thuin Lac)

STT Tén tai li€u Ma so Ghi chu
______ A _|TATLIEUCHUNG
M0 hinh hé thong quan ly chat lugn
' s q 4 e - CSCL
- Chinh sach chat lugng
1. ) . - MTCL
- Muc ti€u chat lugng
. .. o - PTQTRR
- Toéng hop phéan tich boi canh va quan tri i ro
5 H}rorngA dan kiém soat thong tin dang van ban (tai HD.01
liu, ho so)
Hudéng dan quan 1y rui ro, co hoi HD.02
4. | Huéng dan Panh gia noi bo HD.03
5. | Huéng din Kiém soat sy KPH va HDKP HD.04
______ B _|CACQUYTRINHNOIBO
1 T\lep nh?n va tra két qua ho so gidi quyét thu tuc QT.NB.OL
| henhehinh
_______ 2. | Quytwinh quinlyvinbindi-dén | QTNBO2 |
_______ 3. | Quy trinh x€t thi dua khen thuong | QTNBOS |
4. | Quy trinh t6 chirc hoi nghi QT.NB.04
5. | Quy trinh quan 1y tai san QT.NB.05
6. | Quy trinh mua sam tai san trang thiét b QT.NB.06
7. | Quy trinh dao tao cong chuec, vién chirc QT.NB.O7
8. | Nang bac luong thuong xuyén QT.NB.08
9. | Hop xem xét ciia Lanh dao QT.NB.09
CAC QUY TRINH THU TUC HANH CHIiNH - 126 TTHC
C | (THYC HIEN THEO CAC QUYET PINH CONG BO QUY TRINH NQI BQ
.| AN RN O U NN NSNS
| | Linh vue Giao théng vén tii — 09 TTHC (Quyét dinh s6 2708 /OP-UBND ngay
o [ 1232019 cita Chi fich UBND inh Ha Tink)
Cép gidly chimg nhén dang ky phuong tién thuy
no1 dia doi voi loai ‘phu:orng ti,én k’h()ng c’(') dong
co trong tai toan phan tir 01 tan dén 15 tan hoac
c6 strc chd tir 05 ngudi dén 12 nguoi, phuong
1. tién c6 dong co cong suat may chinh dudi 05 st




STT

Tén tai liéu

Ghi chu

ngua hodc co strc chd dudi 05 nguodi
trong truong hop phuong tién chua khai thac
trén duong thuy ndi dia.

Cép gidy chting nhin ding ky phuong tién thuy
ndi dia d6i véi loai phuong tién khong c6 dong
co trong tai toan phan tir 01 tan dén 15 tan hoic
¢ stc chd tir 05 ngudi dén 12 ngudi, phuong
tién c6 dong co cong sudt may chinh dudi 05 st
ngua hodc c6 strc chd dudi 05 nguoi trong
truong hop phuong tién dang khai thac trén
duong thuy ndi dia.

Cép lai Gidy chting nhan ding ky phuong tién
thuy nodi dja ddi voi loai phuong tién khong cé
dong co trong tai toan phan tir 01 tdn dén 15 tin
hodc ¢o siic chd tir 05 nguodi dén 12 nguoi,
phuong tién c6 dong co cong suit may chinh
dudi 05 stre ngua hodc c6 stic chd dudi 05 nguoi
trong truong hop phuong tién thay doi tén, tinh
nang k¥ thuat.

Cép lai Gidy chiing nhan ding ky phuong tién
thuy noi dia d6i voi loai phuong tién khong co
dong co trong tai toan phan tir 01 tin dén 15 tan
hodc ¢o stiic chd tir 05 ngudi dén 12 nguoi,
phuong tién c6 dong co cong sudt may chinh
duoi 05 sire ngwa hodc co suc cho duoi 05 nguoi
trong truong hop phuong tién chuyén quyén so
hitu nhung khong thay d6i co quan ding ky.

Cép lai gidy chung nhan ding ky phuong tién
thuy noi dja ddi voi loai phuong tién khong cé
dong co trong tai toan phan tir 01 tan dén 15 tin
hodc ¢o stic chd tir 05 ngudi dén 12 nguoi,
phuong tién c6 dong co cong sudt may chinh
duoi 05 sire ngwa hodc co suc cho duoi 05 ngudi
trong truong hop phuong tién chuyén quyén so
hiru dong thoi thay d6i co quan ding ky.

Cép lai Gidy ching nhan ding ky phuong tién
thuy noi dia dbi voi loai phuong tién khong cé
dong co trong tai toan phan tir 01 tan dén 15 tin
hodc ¢o sirc chd tir 05 ngudi dén 12 nguoi,
phuong tién c6 dong co cong sudt may chinh
dudi 05 strc ngua hodc cé stic chd dudi 05 nguoi
trong trudng hop chi phuong tién thay ddi tru sé
hodc noi dang ky ho khau thudng tra cia chi
phuong tién sang don vi hanh chinh cip tinh
khac.




Tén tai liéu

Ghi chu

Cép lai gidy chung nhan, ding ky phuong tién
thuy noi dja ddi voi loai phuong tién khong c6
dong co trong tai toan phan tir 01 tdn dén 15 tin
hodc ¢o strc chd tir 05 ngudi dén 12 ngudi,
phuong tién c6 dong co cong sudt may chinh
dudi 05 stre ngua hodc cé stic chd dudi 05 nguoi
trong truong hop phuong tién chuyén tir co quan
dang ky khac sang co quan ding ky phuong tién
thuy noi dia.

Cép lai Gidy ching nhan ding ky phuong tién
thuy nodi dja ddi voi loai phuong tién khong co
dong co trong tai toan phan tir 01 tan dén 15 tan
hodc ¢o stic chd tir 05 ngudi dén 12 nguoi,
phuong tién c6 dong co cong sudt may chinh
dudi 05 stc ngua hodc cod suc chd dudi 05

Xoa dang ky phuong tién thuy ndi dia dbi véi
loai phuong tién khong c6 dong co trong tai toan
phan tir 01 tan dén 15 tan hodc c6 sirc chd tir 05
nguoi dén 12 ngudi, phuong tién co6 dong co
cong sudt may chinh duéi 05 stc ngua hodc co
stc chd dudi 05 nguoi.

Linh vue Noi vu - 15 TTHC (Quyét dinh sé6 3827/0P-UBND ngay 27 /11/2019

ciia Chu tich UBND tinh Ha Tinh)

Tang Gidy khen ctua Chu tich UBND cap xi vé
thuc hién nhiém vu chinh tri

Tang Gidy khen ctua Chu tich UBND cap xa veé
thanh tich thi dua theo dot hoac chuyén dé

Tang Gidy khen cua Chu tich UBND cap xa veé
thanh tich dot xuat

Tang Gidy khen ciia Cha tich UBND cap xa cho
gia dinh

bang ky hoat dong tin ngudng tai dia ban mot xa,
phuong, thi tran

Ding ky bo sung hoat dong tin ngudng tai dia ban
mot xa, phuong, thi tran

bang ky sinh hoat ton gido tap trung tai dia ban
mot xa, phuong, thi tran

Thong bao danh myc hoat dong t6n gido d6i voi to
chuc c6 dia ban hoat dong ton gido & mot xa,
phuong, thi tran




STT

Tén tai liéu

Ghi chu

Thong b4do danh muc hoat dong ton gido bo sung
doi voi to chue co dia ban hoat dong ton gido &
mot xa, phuong, thi tran

bang ky thay d6i nguoi dai dién cua nhom sinh
hoat ton gido tap trung tai dia ban mot xa, phuong,
thi tran

pé nghi thay déi dia diém sinh hoat ton gido tap
trung trong dia ban mot xa, phuong, thi tran

Dé nghi thay doi dia diém sinh hoat t6n gido tap
trung dén dia ban xd,phuong, thi tran khic
Thoéng bao vé viéc thay doi dia diém sinh hoat ton
gidotaptrung

Thong bao to chirc quyén gop trong dia ban mot
X4, phuong, thi tran cla co so tin ngudng, to chirc

t6n gido, to chirc ton gido tryc thude

Linh vwe Thanh tra— 02 TTHC (Quyét dinh sé 881/0P-UBND ngay 16/3/2015

ctia UBND tinh Ha Tinh)

Linh vue Tw phap — 43 TTHC (Quyét dinh sé6 2407/0P-UBND ngay 17/7/2019

ciia Chu tich UBND tinh Ha Tinh)

‘Pang ky khai sinh ¢6 yéu t§ nudc ngoai tai khu |
vuc bién gidi

Ping ky khai sinh cho ngudi da c6 ho so, gidy to
ca nhan

Lién thong cac thu tuc hanh chinh vé dang ky khai
sinh, dang ky thuong trd, cap thé bao hiém y té
cho tré em duéi 6 tudi

Lién thong cac thu tuc hanh chinh vé dang ky khai
sinh, cap the bao hiém y té cho tré em dudi 6 tudi

bang ky két hon cé yéu td nude ngoai & khu vuc
bién gidi

bang ky khai tor c6 yeu t6 nudc ngoai & khu vuc
bién gidi




Tén tai liéu

Ghi chu

bang ky giam ho

bang ky nhan cha, me, con c6 yéu to6 nudc ngoai tai
khu vyc bién gidi

con

Giai quyét viéc ngudi nudc ngoai cu tra & khu vuc
bién gioi nudc lang giéng nhan tré em Viét Nam
lam con nudi

~Chung thyuc ban sao tir ban chinh gidy td, van ban |
do co quan c6 tham quyén cuia Viét Nam cap hodc
ching nhan

Chung thuc chit ky trong gidy to, van ban (ap
dung cho ca truong hop chimg thuc diém chi va
truong hop nguoi yéu cau chung thuc khong ky,
khong diém chi dugc)

Chimg thyc hop ddng, giao dich lién quan dén tai |
san la dong san, quyén st dung dat, nha &

~Chimg thyc van ban thoa thuan phan chia di san |
ma di san la dong san, quyén str dung dat, nha &

Chtrng thuc van ban khai nhéan di sdn ma di san 1a
dong san, quyén su dung dat, nha &

~Chimg thyc viée sira d6i, bd sung, hity b6 hop |
dong, giao dich

~Cép ban sao c6 chimg thyc tir ban chinh hop |
dong, giao dich da dugc ching thuc




Tén tai liéu

Ghi chu

Stra 16i sai sot trong hop ddng, giao dich

Linh vue Tai nguyén méi trweong — 03 TTHC (Quyét dinh sé 4017/Q0P-UBND
ngay 10/12/2019 ciia Chii tich UBND tinh Ha Tinh)

Tham van y kién trong qua trinh thyc hién danh gia

tac dong moi truong

Linh vue Vin hoa — 05 TTHC (Quyét dinh sé6 3614/0P-UBND ngay 04/11/2019

ctia Chui tich UBND tinh Ha Tinh)

‘Piing ky hoat dong thu vién t nhan 6 vén sach.
ban dau tor 500 ban dén dudi 1.000 ban

Linh vye Nong nghiép va phat trién ndng thon — 08 TTHC (Quyét dinh sé 3149
/OD-UBND ngay 23/9/2019; Quyét dinh so 620/QD-UBND ngay 20/02/2020 cua

Chii tich UBND tinh Ha Tinh)

Tham dmh phé duyet phuong an ung pho vai tinh
huong khan cép thudc tham quyén cua UBND cip
'HO tro du tu xdy dung phat trién thuy loi nho, |
thuy loi n6i dong va tuoi tién tlen tiét kiém nudc

(D01 voi ngudn von hd tro truc tlep, ngan sach dia




STT Tén tai liéu Mai so Ghi chu
phuong va nguén von hop phéap khac cua dia
phuong phan b6 du toan cho UBND cép xa thuc
e MO
B | Linh vuc Phong chong thién tai — 03 TTHC
Ho tro khoi phuc san Xuat Vungbl thiethaidodich | |
_____ 8. benh ol
Ho tro khoi phuc san xuat ving bi thiét hai do
_____ 8L |thientai
Ping ky ké khai s6 lwong chin nudi tap trung va
_____ 82. |nuéitrong thuysanbandaw 1
C | Linh vuc Trong trot — 02 TTHC
bing ky chuyén d6i co ciu cdy trong tir tréng lha
sang trong cay hang nam, cay lau nam hoac trong
83. | lua két hop nuoi trong thay san trén dat trong laa
84. | Chuyén dbi co cu ciy trong trén dat trong laa
D | Linh vwe Nong nghiép va Phat trién nong thon — 01 TTHC
Phé duyét ké hoach khuyén nong dia phuong (cap
85. | x4)
vi11 | Linh vire Gido dyc dao tao — 05 TTHC Quyét dinh 56 3035 /0P-UBND ngay
12/9/2019 cua Chu tich UBND tinh Ha Tinh
86. | Thanh lap nhém tré, 16p mau gido doc 1ap
Sap nhép, chia, tach nhom tré, 16p mau gido doc
_____ 8 lap
Cho phép nhém tré, 16p mau gido doc 1ap hoat
_____ 8. |dongtrolai
89. | Giai thé nhém tré, 16p mau gido ddc lap
Cho phép co s& gido duc khéac thyc hién chuong
_____ 0. | trinhgidodyc tiewhoe
IX Linh vic Lao dong thwong binh x3 hdi — 33 TTHC (Quyét dinh s6 3747/0D-
UBND ngay 22/11/2019 ciia Chui tich UBND tinh Ha Tinh)
A | Linh vue Nguwdi ¢6 cong — 24 TTHC
Hudng mai tang phi, trg cap mot lan khi nguoi co
_____ 91 |congvoicachmangtirtran |
Giai quyét tro cip tién tuat hang thang cho than
_____ 92. | nhan khi nguoi c6 cong voi cach mang tirtran | |
93. | Giai quyét ché do uu dai d6i voi than nhan liét si
Giai quyét ché do doi véi Anh hung luc luong vii
trang nhan dan, Anh hung lao dong trong thoi ky
_____ 9. |khangchien L
Giai quyét ché do doi voi thwong binh, ngudi
_____ 9. | huéng chinh sach nhu thwongbinh | |
96. | Giam dinh vét thuong con sot
97. | Giai quyét huong ché d6 uu dai ngudi hoat dong




Tén tai liéu

Ghi chu

khang chién bi nhiém chat doc hoa hoc

Giai quyét huong ché do uu dii doi véi con dé
nguoi hoat dong khang chién bi nhi€ém chat doc
hoa hoc

Giai quyét ché do nguoi hoat dong cach mang
hodc hoat dong khang chién bi dich bat tu, day

Giai quyet che do nguoi HDKC giai phong dan
toc, bao vé t6 qudc va lam nghia vu qubc té

Xét tang, truy tang danh hi¢u vinh dg Nha nudc “
Ba Mg Viét Nam anh hung”

Giai quyét ché d6 wu dai doi v6i Ba me Viét Nam
anh hung

Giam dinh lai thuong tat do vét thuong cii tai phat
va diéu chinh ché do

Thuc hién ché do tro cép mot 1an doi voi than
nhan nguoi hoat dong khang chién giai phong dan
toc, bao vé T6 qudc va 1am nghia vu quéc té,
nguoi co cong glup d& cach mang da chét

Mua bao hiém y té d6i v6i ngudi cé cong va than
nhan

Xéc nhan thuong binh, ngudi huong chinh sach
nhu thuong binh ddi véi ngudi bi thuong khong
thudc luc lugng cong an, quan dodi trong chién
tranh tir ngay 31/12/1991 trd vé trude khong con

Tro cAp hang thiang/ mot 1an doi voi thanh nién
xung phong da hoan thanh nhiém vu trong khéng

Lap S6 theo ddi va cap phuong tién tro gitp, dung
cu chinh hinh

Thyuc hién ché do uu dai trong gido duc dao tao
doi voi nguoi co6 cong vl cach mang va con cua

Giai quyét ché do trg cap mot lan doi véi nguoi
dugc cir lam chuyén gia sang giup Lao, Cam - pu -
chia

Ti€p nhan doi tugng bao trg xa hdi cd hoan canh
dac biét kho khan vao co so trg gitip xa hoi cap tinh




STT Tén tai liéu Ma so Ghicha
hang thang, hd tro kinh phi cham soc, nuédi dudng
....lhangthéng ol
Thuc hién trg cap xa hoi hang thang khi d6i tuong
thay d6i noi cu tru trong cung dia ban quin,
117 | huyeén, thi xa, thanh pho thuge tinh |
Thuc hién tro cap xa hoi hang thang khi doi tuong
thay d6i noi cu tr gitra cac dia ban quén, huyén,
118 | thixa, thanhpho thuoetinh |
Ho trg kinh phi nhan nuéi dudng, cham séc doi
119 |wongeanbaovekhaneap |l
Ho trg kinh phi chim soc, nudi dudng doi tuong
bado trg xa hoi (bao gém cd nguoi khuyét tat dac
120 Ibietnang)
HO tro chi phi mai tang cho doi tugng bao trg xa
hoi dugce trg gitp xa hdi thuong xuyén tai cong
A2 Gdong
Thuyc hién ho trg kinh phi cham séc dbi voi ho gia
122, | dinh c6 nguoi khuyet tatdac bietnang ]|
C | Linh vue phong, chong té nan xa hoi — 01 TTHC
Ap dung bién phap cai nghién bat budc tai Trung
123 | tam Chita b¢nh - Gido duc - Laodongxahoi | |
5 | Linh vue K¢é hoach va diu tw — 03 TTHC (Quyét dinh sé 67 /0P-UBND ngay
08 /01/2020 ciia Chui tich UBND tinh Ha Tinh)
124. | Thong bao thanh 1ap t6 hop tac
125 | Thong bao thay doi to hop tic
126. | Thong bao cham dut hoat déng cua t6 hop tac
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